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Engineering Professors Council
Minutes of the meeting of the 
[bookmark: _Hlk32567790]Education, Employability and Skills Committee (EES) 
held on 22nd March 2023 via Zoom
 



Present via Zoom
Georgina Harris (GH) Chair, Johnny Rich (JR), Mike Sutcliffe (MS), Beverley Gibbs (BG), Rinkal Desai (RD), Abel Nyamapfene (AF), Paul Greening (PG), Clive Neal-Sturgess (CNS)

With
Stella Fowler (SFo), Wendy Attwell (WA) and Rhian Todd (RT)

Apologies
Steve Faulkner (SF), Faith Nightingale (FN) and Kamel Hawwash (KH)


	
	
	Action ref

	1.
	Apologies for absence
	

	
	
Apologies were received and noted as above.

	

	2.
	Minutes of the meeting held on 25th November 2022
	

	
	
The minutes of the previous meeting were confirmed.

Previous minutes to have draft watermark removed and reloaded to website as confirmed minutes. Action: RT

	



2303-01

	3.
	Matters arising not on the agenda
	

	
	 
JR suggested dropping ‘Engineering’ from the committee’s name – EES. The committee agreed. RT to update the website and papers to reflect the change. Action: RT

2211/02 SF’s student contact did not create a short promo of the Microcredentials webinar recording. GH suggested loading the whole recording to EPC Online. Action: RT

2211/03 RT gave GH and HH institution admin rights on EPC Online. GH requested guidance on My admin and how to approve new members. RT to send GH brief instructions. 

	


2303-02


2303-03









	4.
	Updates
	

	
	· [bookmark: _Hlk32567834]Projects
JR said EPC have been commissioned by RAEng to work on an admissions data project. Work on this will start later in the year. 

· House of Lords inquiry
JR told the committee that we will be responding to the House of Lords inquiry into OfS. SFo will email the committee the draft response. The committee are to forward any thoughts to SFo by 29/03/2023. Action: SF
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	5.
	Toolkits

	

	
	 
· Engineering Ethics Toolkit
JR said phase 2 is coming to an end with an additional 13 case studies, another 7 advice articles and around 7 learning materials in support of case studies. These are ready to be made on the website following approval from RAEng. JR also showed the committee the upcoming search functionality. BG suggested the use of colour within the toolkit may not be great for the visually impaired. JR thanked BG for her comments and will look into it further. 

JR said funding has been secured for phase 3 and we will soon be promoting what has been produced so far at a webinar taking place 31/03/2023. JR encouraged committee members to attend. JR said WA will be staying at the EPC to work on phase 3 of the toolkit and will be looking at ways to make it self-sustaining. 

· Sustainability Toolkit
JR said the Sustainability toolkit is now in phase 2 which has been funded by RAEng and Siemens. There is now a working group headed by Chris Wise. JR said anyone on the committee wishing to be involved would be welcome. JR hoped that phase 3 in 2024 will connect the Sustainability toolkit with other global efforts. JR said it is unlikely the EPC will lead that phase but would be partners.

· Review of existing / potential new toolkits
JR said it would be helpful to discuss and decide which toolkits should stay where they are, which should be archived and which are due a manageable update/change. If proposing an update/change, we need a realistic way of achieving it. Human resources of the EPC Executive are already at capacity. JR said we would be hoping that committee members would volunteer to do it or we could pay someone which would require getting funding. GH asked the committee to prioritise the toolkits listed.

Existing toolkits:
Intellectual Property Toolkit 
· JR said the toolkit was written by the IPO. We could approach the IPO and ask them to update it? BG said the toolkit is just generic guidance, but we need to make sure we have the up-to-date version. The committee agreed this wasn’t urgent. 

Degree Apprenticeships Toolkit 
· GH said the toolkit needs updating and suggested highlighting that it is out of date. JR agreed and suggested adding a comment to the top of the page indicating it is from the archive. 

Contextual Learning Toolkit 
· MS said it need to be updated, is it still relevant? CNS suggested it needs a name change. GH said the toolkit needs to involve placements. GH suggested archiving the toolkit until it is updated. MS said it should be flagged with the RIKT committee. 

Accreditation and Quality Assurance Toolkit 
· GH said this desperately needs to be updated. BG said she is working on a QAA enhancement project. BG suggested her team could assist in updating the toolkit. GH said she thinks this toolkit it the most urgent and accepted BG’s offer. 

Curriculum Development and Teaching Innovation Toolkit 
· GH said this needs to be updated with OfS metrics and should be second priority. 

Leadership and Professional Development Toolkit 
· BG suggested archiving it. SFo said there was discussion at the Retreat in Nottingham regarding opportunities for the EPC to support career development – it could be filed under that? GH agreed that career advice is a good idea. JR said it would take minimal effort to populate and suggested asking AdvanceHE if they would like to write it or provide links. BG suggested guidance on writing a teaching focussed CV. BG liked the idea of a career development toolkit. MS said it should also include support for promotion. GH suggested a recruiting new members checklist, learning and teaching elements and research. 

Recruitment and Admissions Toolkit 
· GH said this should be archived. 

In summary GH said the most urgent is the Accreditation and Quality Assurance toolkit, followed by the Curriculum Development and Teaching Innovation toolkit. Others should be archived until they are updated. BG asked if it would be sensible to work on both toolkits at the same time? JR said we will have to limit the amount of work for the Executive team but he will look into the budget to see if we can get more staff time.

New toolkits:
AN said the Career Development toolkit should be the most important. The committee discussed a toolkit for Early Career Staff. JR asked if that should be more pressing? BG asked if the EPC has a forum for EC staff. JR said not yet, but it would be an important part of the Engineering Academics Network if there is a demand. JR asked the committee to brainstorm the EC staff toolkit. GH takes notes which will added as an appendix to the minutes. BG said some of this will be on AdvanceHE. Unions will have FAQs. There must be something out there on navigating career landmines. JR suggested asking the Early Career Network if they would like to partner on producing the content. SFo to approach Natalie Wint to see if she will take a leadership role in formulating a new toolkit. Action: SFo
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	6.
	Horizon Scanning and Scope of Work
	

	
	
None. 
	




	7.
	Any other business
	

	
	 
GH thanked PG for volunteering to join the committee. GH said that CH has now stood down from the committee but thanked her for her contribution. 

RD said he has been talking the programme director at the University of Wales Trinity Saint David, who would like to join the EES committee. GH welcomes the new appointment. 

RT said Manish Malik (Portsmouth) is delighted to be joining the EES committee but is on jury service this week. 

	




	8.
	Date of next meeting
	

	
	
RT to set up a Doodle poll to find a suitable meeting dates in late June and September 2023. Action: RT
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Action log

	Reference
	Agreed Action
	By

	2303-01
	Previous minutes to have draft watermark removed and reloaded to website as confirmed minutes
	RT

	2303-02
	RT to update the website and papers to reflect the change in committee name to EES.
	RT

	2303-03
	RT to add the full recording of the microcredentials webinar to EPC Online.
	RT

	2303-04
	SFo will email the committee the draft response to the House of Lords inquiry on OfS.
	SFo

	2303-05
	SFo to approach Natalie Wint to see if she will take a leadership role in formulating a new toolkit.
	SFo

	2303-06
	RT to set up a Doodle poll to find a suitable meeting dates in late June and September 2023
	RT
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